1. O0mue moJrosKeHnst

1.1. Teapio nannoro IlonoxeHHs sBIfgeTcs 3alluTa [IEPCOHATBHBIX JTaHHBIX pabOTHHKOB OT
HCCAHKITHOHMPOBAHHOTO JIOCTYIA, HCMPABOMEPHOTO HX HCIIO/I30BAHMS HIIH YTPATHI.

1.2. Hacrosmiee Ionosxkenue paspaboTano Ha OCHOBAHWH CraTeit Koncrurynmu PO, Tpy/osoro kosiekca
P®, Koaexca PO 06 aIMHHHCTPATHBHBIX MPABOHAPYIEHMSX, I'paxcnanckoro komekca P®, VromosrHoro
kogekca PO, a rawke Denepaisuoro saxona "O6 wmndopmaunu, HHPOPMATH3AUMKM U 3ALLUTE
uHpoOpMaIH".

1.3. IlepcoHaibHble JaHHBIE OTHOCATCH K KATErOPHH KOH(OHICHIHANBHOI nHdOpMaluu. Pexnm
KOHQHJICHIMATBHOCTH NICPCOHANBHBIX JIAHHRIX CHUMACTCS B CITYUasX 0B THUMBAHHS W 110 HCTCUCHUH
75 NeT cpoka XpaHeHHs, eClIi HHOE He OTPEIENIEHO 3aKOHOM.

1.4, Hacrosunee Tlonoxenne yrep:kiaetcs u BBOAMICH B JCHCTBHC LPUKA30M JMPEKTOPa [IKOILI U
ABJIACTCS 00A3aTEbHBIM [T HCIIOIHEHHS BCEMH PabOTHHKAMH, HMEFOIIHMH JOCTYII K MEePCOHATBHBIM
JIAHHBIM COTPY/IHHKOB,

2. [lousiTie H COCTAB HEPCOHAIBLHBIX IANHBLIX

2.1. llepconanbupic aHHBIC paboTHuka - uHbOpMaNMA, HEOOXOaUMAsn paboToaTemio B CBA3M C
TPYZIOBBIMH OTHOLIEHHAMH H Kacarolluecst KOHKpeTHoro pabortHuka. [Toa undopmanueii o paGotHnkax
HOHMMAIOTCH cBelAeHUs 0 (axrax, COOLITUAX U OOCTOUTEILCTRAX SKH3HU paboTHHKA, 103BOISIIONIAE
HJIEHTHOHIHPOBATE €ro JINYHOCTh.

2.2. B cocTaB mepcoHANbHBIX JTAHHBIX PabOTHHKA BXOJIST:
- aHKeTHbIe H Onorpaduyeckne naHHbIe;

- 00pa3oBaHue;

- CBEeJIEHHs O TPYIOBOM H O0IIEM CTaxe;

- CBCJICHHS O COCTABE CCMBH;

- ACMIOPTHbIE JaHHBIE;

- CBEAEHHS O BOMHCKOM y4ere;

- CBEICHHsI O 3apabOTHOM IUIaTe COTPYIHHKA;

- CBCJICHUS O CONMANTBHBIX JILIOTaX;

- HATHYHE CYIUMOCTEH;

- AJIpec MecTa XKHUTE/ILCTBA;

- TOMalIHui Tenedon;

- MECTO paboThI MM Y4eOBI WICHOB CEMBH H POJICTBEHHHKOB;
- XapakTep B3aUMOOTHOIIEHHH B CEMbE;

- COJEPIKAIE TPYIOBOIO JIOI0BOPA;

- IOJVIMHHUKH H KOTIHH IIPHKA30B 10 IHYHOMY COCTABY:

- JIMYHBIC /IENd U TPYJIOBBIE KHHKKH COTPY/IHHKOB;



- OCHOBaHHUA K HpuKasam 1o JAHHHOMY COCTB.B)’;

- AICTI8, CONepKANIHE MATEPHAIBI 110 TIOBBIICHAIO KBATHQHKALMH H TIEPENoAr0TOBKe COTPYIHHKOB, HX
aTTCCTAalHH. CITyKCOHBIM PacCieOBAHUSIM;

= KOTIHH OTHETOB, HAIPABJISEMbIE B OPIdHbl CTATHCTHKH.

2.3. IoKyMeHTBI, yKa3zaHHbIe B 11. 2.2. Hacrosuero IMonoxeuus, sapnsrores KOH(DHICHIHATIBHBIMHA, XOTS,
YHHTBIBAA MX MAacCOBOCIL M EIHHOE MEeCro 00paborku u Xpaueuus - COOTBCTCTBYIOWMIA 1pud
OrpaHUYEHHS Ha HUX He CTABHTCS.

3. O6paborka nepeonAILHBIX JAHHbIX

3.1. Tlom obpaboTkoli NepcOHANBHBIX JAHHEBIX paboTHHKA MOHWMACTCS TOIYYCHHME. XPAHCHHE,
KOMOHHUMpOBaHHe, Nlepeaaya Hin To6oe APYTO€ HCMOJIB30BAHHE MEPCOHANBHBIX JaHHBIX PabOTHHKA.

3.2. B nensix obecnedenns npas u cBOOOI YeT0BeKa | FpaxkiaHuHa padoTomaTeNb H ero NpeacTaBHTeN |
npy  00paboTKe [epPCOHAUBLHBIX JAHHBIX paoTiHKA OBs3aHbI cobiuopars  cueayomume  obime
TpeboBaHMus: -

3.2.1. O6paboTia nepcoHaNbHBIX JTAHHBIX paboTHHKA MOKET OCYINCCTRAATCS HCKIOUHTCILHO B 1[CIAX
obecredyeHns CobMONCHHUS 3aKOHOB H HHBIX HOPMATHBHBIX NPABOBLIX 4KTOB, OOECTICUEHHS NHUYHON
GesonacnocTn paboTHHKOB, KOHTPOJS KOJMYECTBA H KAYECTBA BLUIOIHACMOH pabotbl U obecneueHus
COXPAHHOCTH HMYILECTBA.
3.2.2. Ilpn oupeneneann o6wema u conepkanust 00pabaThIBACMbIX MEPCOHATBHBIX JAHHIX paboTHHKa
paboTonatenb JOMKEH PYKOBOACTBOBATHCS Koncrutyuneti  Poceuiickoit  ®enepauun, Tpynossm

KOJEKCOM u HMHBIMU benepanbubivu 3aKOHAMMU.
3.2.3. IlomyyeHHe MepPCOHATBHBIX JAHHBIX MOKET OCYUIECTBIATHCA KaK MyTeM IPeNCTaBIeHUS HX CaMHM
pabOTHHKOM, TaK " nyTem HOJIYICHHS WX u3 HHBIX MCTOYHHKOR,

3.2.4. TlepcoHansHple maHHbIE CACAYET moaydatb y Hero camoro. Eciau nepconatbHble nauHble
PaboTHHKA BOIMOKHO HONYUHTL TOILKO Yy TpeTbeil CTOPOHDL, TO PabOTHHK JIOJDKEH OBITh YBEOMICH 00
JTOM 3apaHce, M OT HEro JOMKHO OBITh MOMYYeHO MHChMEHHOE coriache. PaGoTomaTenn TOKeH
COOOMHTE PAGOTHHKY O TEISX, MPE/INOIaracMbiX HCTOURMKAX H CIIocodax MOIYUCHHsI TICPCOHATBHBIX
AAHHBIX, & TAIOKE O XapaKTepe NOLIEKALHX TOJYYSHHIO IEPCOHATBHBIX JAHHBIX H TOCIEICTBUIX 0TKA3a
pabornuka A4tk [IUCLMEHHOE coriacue Ha ux [OJIYUCHHE,
3.2.5. Paboromarens He umeeT NpaBa Moay4aTk H 00pabaTIBaTh MEPCOHATBHBIE JAHHBIC pabOTHHKA 0 ero
TMOJIATHYCCKHX, PCITMTHO3HBIX H MHBIX YOCK/ICHHMSAX W YacTHOM KH3HH. B Ciyqasix, HCNOCPEACTBCHHO
CBA3AHHBIX C BOMPOCAMH TPYAOBEIX OTHOLICHHH, JAHHbBIE O YACTHOH JKH3HN paboTHUKa (HHpOPMAaLWs O
HKUBHEJIEATE/ILHOCTH B cepe cemelubix ObITOBBIX, JIMUYHbIX OTHOLUCHHMH) MOIYT ObITL HOJYYEHLl W
00paboTaHsl paboTomatenem TOJIBKO g ero [THCBMEHHOTO COTJIacHsL.
3.2.6. PaGoronarens He HMeer MpaBo momy4arh u 00padaThiBaTh NEPCOHATBHBIC AHHBIC PAGOTHIKA O
€ro 4JICHCTBE B OﬁmeCTBeHHle ()GLQ,ELHHEHHHX HITH €10 l'lp()(bCOIOL‘IHOﬁ HEATCIIBHOCTH, 34 HCKJIFQUEHHEM
CJIy4JaeB, MPe1yCMOTPEHHBIX (DeepaTbHbIMH 3aKOHAMH.

3.3. Hcnons3osanue NEpCOHANBHBIX JTaHHBIX BO3MOKHO TOJIBKO B COOTBETCTBHH C IICJISIMH,
OTIPCJICTTMBIIMMH HX TTOJTYUICHHUC.

3.3.1. llepconanbHble TaHHBIC HE MOIYT OBITh HCHIOJIB30BAHbI B CIAX TIPHIHHCHHS UMYIIECCTBCHHOTO H
MOpPAJIbHOTO  Bpela rpaxIaHaM. 3aTpy[IHEHHs pealH3alud fpaB H cBoGOI rpaxkaan  Poccuiickoit
Qenepaunu.  Orpanndenre npas rpaxian  Poceriickoit Oeniepalui Ha OCHOBE MCHOJIL3OBANMS
HHpOpMALHH 00 UX COLHATEHOM TIPOUCXOKICHHH, O PACOBOH. HAIHOHATBHOM, A3BIKOBOM. PelTHIHO3HOL
H IAPTUHHOMN NIPUHAJUICKHOCTH 3ANPETICHO W KAPACTCsl B COOTBCTCTRAH ¢ 3aKOHO/1aTCILCTBOM,

3.4. Tlepenaua nepcoHANBHBIX NAHHBIX PabOTHHKA BO3MOIKHA TOJBKO C COIIACHS PAGOTHMKA MM B
CiIyHdasx. npsaMo LpeyCMOTPEHHBIX 3aKOHOIATELCTBOM.

3.4.1. Ilpu nepesade HePCOHAIBUBIX JAHHbIX paboruuka paborojarens A0mKen cobIIoNaTh cieyloume



TpeboBanus:

- He coo0mare NepcoHaTbHBIC NaHHbIe PabOTHHKA TpeThed CTOpoHe §e3 IMHCHMEHHOIO COrJacus
paboTHHKA, 32 HCKITFOUCHHEM CIIyYacB, KOT/Ia 3T0 HE0OX0/TMMO B TICISX TIPCYIIPEKACHAS VIPO3bI KH3HH
M 300pOBBIO  pabOTHHKA, & TalKe B CHAy4asX, YCTAHOBJICHHBIX (DelepalbHBIM  3aKOHOM;
- He coo0laTh 11ePCOHAIBHBIC JaHHble paboTHMKA B KOMMEPYECKHX LEIAX 0€3 €ro [IMChbMEHHoIo
COrIacHs;

- HPCAYNPCIHTE JIMIL, NOJYYarIUX TICPCOHAIBHBIC JIAHHBIC pa60THHKa. O TOM, YTO 3TH JIAHHBIC MOLTYT
OBITE HCMONL30BAHBI JHMIIBL B HOEJEX, AT KOTOPbIX OHH COOGLLIEH}:I, H TpeGOBﬁT‘b OT 9THX JHL,
NOJTBEPHACHHS. TOTO, 410 DT0 npasuio cobmoyeno. Jlnna, nosmyvarouie nepeoHAIbLHLIE J@HHbIE
paboTHHKa, 00s3aHbl COOMONATE PeKUM CeKpPeTHOCTH (KOH(pHIAEHIMATBHOCTH). JlaHHOe MOJOKCHHE HE
pacnpocTpanscTCs Ha OOMEH [EePCOHANBHLIMH JIAHHBIMH PabOTHHKOB B TOPSJIKE, YCTAHOBICHHOM
(enepanbHbIMU 3AKOHAMU:
- paspelnarh JOCTYIl K LEePCOHAILHBLIM JIAHULIM PAGOTHHKOB TOJLKO CHELHAIBHO YIOAHOMOYCHIILIM
JIHLaM, OIIPEeIEICHHBIM TPHKA30M TI0 IIKOJIE, TPH ITOM YKa3aHHBIE JIHIA TODKHEI HMETh MPABO MOJIYYATh
TOJBKO T¢ MEPCOHANBHBIC JaHHBIC PabOTHHKA, KOTOPHIC HCOOXOIMMBI JUTS BBHITOJHCHHS KOHKPETHBIX
(hYHKIHI;

- HE 3aUpalUBaTL UH(GOPMALUIO O COCTOSHUH 3/I0POBbS PAbOTHUKA, 32 MCKIIOHEHHEM TEX CBEJICHHI,
KOTOpBIE OTHOCATCA K BONPOCY O BO3MOMKHOCTH BRIIOJHEHHS PabOTHHKOM TPYIOBOH (BYHKIIMH;
- TICpC/laBaTh NEPCOHATBHBIC JaHHBIC pabOTHHKA IPCACTABHTENsM pabOTHUKOB B HOpPS/IKE.
yCTaHOBIeHHOM TpyaoBBIM KOJEKCOM. U OTPAHHYHBATE 3TV HHOOPMALMIO TOIBKO TEMH NEPCOHATBHBIMU
JAHHBIMH  paboTHHKA, KOTOpble HEOOXOAMMBI /Ui BBIIOJHEHHS YKA3AHHLIMU [IPEACTABMTE/ISMH MX
(QyHKUHHA.

3.4.2. Ilepemawa mepcoHaTbHBEIX [AaHHBIX OT JepXKaTens HIH €ro IpeICcTABUTeNeH BHELIHEMY
MOTPEOHTETKD MOKCT JIONMYCKAaThCd B MUHHMAIBHBIX 00BECMAX W TOJBKO B ICIAX BLINOJHCHHUS 34744,
COOTBETCTBYIOUIHX 00BLEKTHBHOI nprunHe cbopa 3THX TaHHBIX.

3.4.3. Tlpu nepenade nepCOHANLHBIX JaHHLIX PAOOTHUKA IOTPEOUTENAM (B TOM YMCIIe U B KOMMEPUYECKHX
1esX) 3a Mpeielbl OpraHu3aliy paboToaTelb He JOJDKeH co00UIaTh 3TH JaHHbIe TPeThel cTopoHe Ges3
IMUCBMCHHOTO COTJacHs paOOTHHKA, 3a HCKIIOUCHHMEM CIIydacB, KOrJla 3T0 HEOOXO0/MMO B IE/IsX
NpEenynpekaeHHs Yrpo3bl )KU3HH H 3/0pOBbIO padOTHUKA HIIH B CIYYasiX, YCTAHOBIEHHBIX (heaepaTbHbIM
3aKOLIOM.

3.5. Bee Mepbl KonpuASHUHANLHOCTH IpH cOope, 00paborTKe M XPaHEHMH [EPCOHAILHBIX JAHHBIX
COTPYIHHKA DPACIpOCTPaHAIOTCA Kak Ha OyMakHbBle, TaK I Ha JJICKTPOHHBIE (ABTOMATH3HPOBAHHBIE)
HOCHTCITH UH(OPMAITIH,

3.6. He nomyckaercst oTBeYaTh Ha BOMPOCHI, CBSI3AHHBIC ¢ TICpeaucii MepCoHaTbHON HHpOpMAIMH TTO
tenedony uiu dakcy.

3.7. Xpanenue 1epcouabibiX JIAHHbIX J0JDKHO IIPOMCXOUTL B HOPSIKE, HCKIIOYAIOIIEM HX YIPaTy Hilk
UX HEMPABOMEPHOE UCITOIIB30BAHHUE,

3.8. Ilpx NPHHATHH peIleHHH, 3aTparHBalOMX HHTepechl paboTHHKA, paboToxaTeNh He UMEeT Ipasa
OCHOBBIBATBLCS Ha NEPCOHAIBHBIX JIAHHLIX PabOTHHKA, MOJYYCHHBIX HCKIIOYHTCIBHO B PE3VIBTATC WX
ABTOMATH3HPOBAHHON 00pabOTKU HIM »JIEKTPOHHOro mnomydeHds. PaboTomarens YYHTHIBACT JHUHbIE
KayecTsa padoTHuKa, ero J1odpocosecTHbId U Y herTuBHbIA TPYL.

4. loeTyn K nepeoHANbHBIM JAHHBIM

4.1. BHyTpeHHHUI TOCTYN (AOCTYH BHYTPH OPraHU3aIHH).

4.1.1. IlpaBo mocTyna K nepcoHaNbHBIM JAHHBIM COTPYIHUKA HMEIOT:
- IMPCKTOP MIKOJIBI;



- 3aMECTHUTE]IM JIMpeKTopa;

-Oyxrarrep;

- caM paGOTHHK, HOCHTElb TaHHBIX;

- APYTHE COTPY/IHUKH 1IKOJIBI TIPH BHINOTHCHHH MMH CBOMX CITY/KCOHBIX 0GS3aHHOCTEH,

4.1.2. Tlepedens nuu, IMEIOLIHX T0CTYT K NEPCOHATBLHBIM JTAHHBIM PaGOTHHKOB, ONpEIENseTcs
LPHKA30M AUPEKTOPA HIKOJILL.

4.2. BHewHmi nocTy.

4.2.1. K uygciy MacCoBBIX IOTpeOHTE el NepcoHaTbHBIX JAHHBIX BHE OPTraHH3allHH MOKHO OTHECTH
TOCY/TapCTBECHHBIC M HCrOCYIAPCTREHHBIC (YHKITMOHATBHBIC CTPYKTYPHI:

- HATOTOBBIE MHCTIEKITHH;

- IPABOOXPAHUTENILHBIC OPIaLbi;

- OpraHbl CTATHCTHKH;

- CTPaxOBhIC arCHTCTRA;

-~ BOGHKOMATBI;

- Opranbl COLMAILHOIO CTPAXOBANMS;

- ICHCHOHHBIE (POHIEI;

= IO/1pa3/ICICHHUS MYHULIMTIATBHBIX OPraHOB YIIPaBICHUSI.

4.2.2. Haj30pHO - KOHTPOJBHBIC OPraHbl MMEIOT JOCTYH K uHGOPMAIlHH TOJBKO B cepe cBoCH
KOMITETEHIHH.

4.2.3. Oprauusanuu, B KOTOPbIe COTPYAHMK MOKET OCYIIECTBISTH [EPEYUC/ICHHS HEHEKIBIX cpeJicrB
(CTpaxoBble KOMIAHHH, HEIOCYIapCTBEHHBIC NEHCHOHHBIE ()OHBL, G1aroTBOPHTENBHBIE Opra’u3anim,
KPCIMTHRIC yUPCHK/ICHHUS), MOTYT TOJYYHTh JOCTYN K IICPCOHATBHBIM JIAHHBIM paGOTHHKA TOJBKO B
ClIy4ae €ro MUCbMEHHOIO pas3pelteHus.

4.2.4. JIpyrue oprasuzanyy.

Ceenenns 0 padoraloeM COTPYIHHKE HIIH YIKE YBOJICHHOM MOI'YT BbITh IPE{OCTaBICHbI JApyroii
OpraHH3alHH TOJBKO ¢ MHCBMEHHOTO 3ampoca Ha OJ1aHKe OpraHu3aluu, ¢ IPUIOKEHHEM KOITHH
HOTapHaIbHO 3aBCPCHHOTO 3aaBICHUS paboTHuKa. [lepcoHanbHbIe TaHHBIC COTPY/IHUKA MOTYT OBITH
IpENOCTABIICHBI POJACTBEHHHKAM HIIH YIEHAM €T0 CEMbH TOJIBKO ¢ MHCBMEHHOIO pa3peLieH s caMoro
corpyauuka. B ciyyae passoaa Ovisias cyupyra (Cynpyr) UMEIOT IpaBo o0paTuThes B Opraiy3anHio ¢
THCBMEHHBIM 3aIPOCOM O pasMepe 3apabOTHOM IUTaTh! COTpyAHHKa Oe3 ero cornacus (YK Pd).

5. 3amnATa nepCOHATBLHBIX JaHHBIX

5.1. Hoa yrposoii WM ONACHOCTBIO YTPAThl NMEPCOHANBHBLIX JAHHBIX MOHMMACTCH C/MHWYHOC WU
KOMILICKCHOE, peallbHOC WIIH MOTEHUHATBHOE, aKTHBHOE MJIM ITACCHBHOE MPOSIBICHHE 3J10YMbIIITEHHDIX
BO3MOXKHOCTEH BHEIIHHX MIIM BHYTPEHHMX MCTOYHMKOB YIPO3bI CO3/ABATH HeOIaronpUsTHbIE COOLITHS,
OKa3bIBaTh NeCTaOHIN3HPYIOIIee BO3ICHCTBHE Ha 3alIUINAEMYO HH(OPMAIIHIO.

5.2. Puck yrpospl mo6bmvM HHYOPMALHOHHBIM PECYPCaM CO3IAIOT CTHXHIHBIE OencTBUA, SKCTpeMaIbHBIE
CHTYalHH. TCPPOPUCTHYCCKHC JCHCTBHS, aBAapUH TEXHMYCCKHX CPC/ICTE M JIMHWH CBA3H, JPYTHC
OOBEKTHBHBIE O0CTOATENBCTBA, a4 TAKKE 3aHHTEPECOBAHHBIE W HERAUHTEPECOBAHHLIE B BOIHHKHOBCHHH
YIPO3bl JIHIIA.

5.3. 3amMTa TEepCOHANBHBIX JAHHBIX OpEICTaBiIsgeT Ccoboil JKECTKO perijaMeHTHPOBaHHBI U
JIMHAMHYECKH-TCXHOIOTHUCCKUHN TIPOIECC, NPETyNPEkK/TAIONIHA HAPYITIEHUE JIOCTYTHOCTH, TIEIOCTHOCTH.
JOCTOBEPHOCTH M KOH()HICHUHATBHOCTH [IEPCOHATPHBIX JaHHBIX U B KOHEYHOM CUETe 00ecreunBaloLLHi
HOCTATOUYHO I‘{alle)l{l'lylo 6630'[151(:1100’[‘1) HI'l(]JO]’)MEluHH B upouecce yupasﬂeuqecmoﬁ HCATCIIBHOCTH 1LUKOQJ1bL.



5.4. 3awuTa [HepcoHalbHbIX JaHHbIX PabOTHUKA OT HEIPABOMEPHOIO MX HCIOL30BAMMA M yTparh!
OOJIKHA OBITH 0680]'!61}6321 paGOT-onaTeneM 3a CUET €Io Cp&IICTB B IOpsIKE, YCTAHOBJICHHOM
(esIepaTEHBIMH 3aKOHAMH,

5.5. "BuyTtpcHHss 3amuTa’.

55 1. OCHOBHBIM BUHOBHHKOM HECAHKLHOHMPOBAHHOTO NOCTYIA K MepCOHATbHBIM JTaHHBIM ABJIACTCA.
KaK [paBwilo, fepcoual, paboTaloumii ¢ JOKyMEHTaMu H fazamu zannbix. Periamenrarus JIOCTyld
MepcoHaa K KoHQHIeHIHATBHBIM CBe/ICHHAM, JOKYMEHTaM H 0a3aM JIaHHBIX BXOIHUT B THC/I0 OCHOBHBIX
HaNpaBICHHH OPraHW3AUHOHHON 3aNHTH  MHOPMAIMH W MPE/IHA3HAYCHA JUTA  PASTPAHHUCHHA
MOJHOMOUAH M1y PYKOBOIMTENSAMH H CHCLHAINCTAMH OPraHH3aliH.

5.5.2. Jlns obecrieueHdH BHYTPEHHEH 3aIlMTHI NEPCOHATIbHBIX AaHHBIX paBoTHUKOB HEOOXOIUMO
coGIo1aTh pai MEp:

- OrpaHHYeHHe U PerIaMeHTallls CocTaBa paboTHHKOB, GyHKIHOHATBHBIE 00A3aHHOCTH KOTOPBIX
TpeOyIOT KOH(H/ICHIMATBHBIX 3HAHWH;

- ¢Tporoe u3bupaTeIbHoe 1 0O0CHOBAHHOE PACTIPENE/ICHHE TOKYMEHTOB H uHpOpMALUH MEIKILY
paGoTHUKaAMHU,

- 3HaHHe PaGOTHUKOM TpeOOBaHUH HOPMATHBHO-METOIMIECKHUX TOKYMEHTOB IO 3allHTe HHpOpMAITHH U
COXpaHCHUM TaAHHDI;

- HAJTHYHC H(".‘()GXO;’UIMHX yCJ'I()BPIﬁ B [IOMEILEHHUH 15 p'cl()OTbI C K()H(I)HJI@HL[H&F[})H]:IMH JOKYMEHTAMH H
DazaMm JIaHibIX;

- OPTaHH3AIHA TOPA/IKA YHHUTOKEHHS HHPOPMAIIHH;

- BOCTIMTATENBHAS H PAa3hACHATE/bHAS PaboTa ¢ COTPY/IHUKAMH TTO/IPA3/ICICHIS MO MPCAYTIPCK/ICHATO
YTpaThl LIEHHBIX CBEIEHMUH NMpH padoTe ¢ KOH(HICHIHATBHLIMH TOKYMEHTAMH.

5.53. 3amura  [epCOHANbHBIX  JAHHBIX  COTPYAHHKAa ~ Ha  DJIEKTPOHHBIX — HOCHTEIIAX.
Bee nanks, coepKaliie 1epCOHaILHbIC JANHbIE COTPYIHUKA, AOIKHDL ObITh 3ALMINCHBL IAPOJIEM.

5.6. "Baemuad zammTa’.

5.6.1. Jins 3amuThl KOH(UACHIMATLHON HHPOPMALHK CO31AK0TCS IeICHATIPaBICHHBIC HeOmaronpusTHEIC
YCTOBMSL M TPY/HONPEOJOJIMMBIC — MpPCHATCTBAS — JUTA - JIHIE, [IBITAIOIICTOCS  COBCPITHTH
HEeCAHKIMOHMPOBAHHBIN  JIOCTYL WM OBJIAJICHHC uadopmaipeit.  Llensro 1 pesynbTaToM
HECANKLHOHKUPOBAHHOIO JIOCTYNA K Hi(OPMALHOHHBIM PECypcam MOKET ObITHL HE TOJLKO OBJIAJIEHHE
LLeHHBIMH CBEJICHUAMH U HX HCIONB30BaHNe, HO H HX BHION3MEHEHHE, YHHITOKEHHE, BHCCCHHC BUPYCa,
roaMeHa, GarberUKanns Co/ICpKanys PCKBH3ATOB JIOKYMCHTA H JIp.

5.6.2. lloag TOCTOPOHHHMM JIAIIOM TIOHHMAETCs moboe JHI0, HE UMCIONICEe HEMOCPE/ICTRCHHOID
OTHOLIEHHS K AeSTeNbHOCTH WKOAbl. [TocTOpoHHME JHUA He AOJIKHBI 3HATH PACTIpENCICHHC (hyHKUAH,
pabo4ue LPOLECChL, TEXHOJIOIHIO COCTABIICHHUS, oopmitenus, BeICHU U XPAHCHHs JOKYMCHTOB.

5.6.3. Jlns obecneyenus BHEIIHEH 3alIAThI IEPCOHATIBHIX TAHHBIX COTPYAHHKOB HEOOXO0AMMO
co0moIaTh pajL Mep:

- MOPAAOK MPHEMa, Y4eTa M KOHTPOTIS JAeATeNIbHOCTH MOCeTUTENEH;

- IPOIYCKHOH PEHKUM LIKOJIbLL,

- TEXHHYECKHE CPeCTBa OXPAHBI, CHIHAIH3AIMI;

- TIOPS/IOK OXPaHbI TCPPUTOPHH, 3/IAHHI, IOMCINEHHH, TPAHCTIOPTHLIX CPE/ICTB.

57 Bee JMNA. CRA3AHHBIC C MOTydcHHEM, 00paloTKOM W 3alHTONH NMCPCOHAIRHBIX JTaHHBIX, 00s3aHbBI
noArnucaTsL OGH?S&T@HBCTBO QO HSP‘&BFHHIL’[EHHH I'lepC()HHJIbeIX JAHHBIX p‘dGOTHHKOB.

5.8. I10 BO3MOJKHOCTH HIEPCOHAILHDIC JaHHbIE 00E3/IMIHBAIOTCS.



3.9. Kpome Mep 3aiuThl €pCOHANBHBIX JAHIbIX, YCTAHOBIEHIBIX 3aKOHOAATEILCTBOM, PAbOTOATENH,
PabOTHHKH M HX NPEJCTABHTETH MOIYT BHIPAOATBIBATH COBMECTHBIE MEpPHI 3alIUTHI [€PCOHATBHBIX
JIAHHBIX PadOTHUKOR.

6. Ilpasa u obsi3anHocTu pabornuka

6.1. 3akperyienHe npaB pabOTHHKA, PErTAMEHTHUPYIOLINX 34lUTY €ro MEePCOHATLHBIX  JTAHHBIX,
obeclie4uBaeT COXPAHHOCTD HOJIHOI U TOUOH un(OpPMALIHH O HeM.

6.2. PaboTHHKH M WX NPEACTABATENM JIO/LKHBI ObITh O3HAKOMIEHBI 110/ PACIIMCKY C JIOKYMEHTAMH
HIKOJIBI, YCTaHABIMBAIOIINMHU MOPSA0K 00paboTKH NePCOHAIBHBIX JAHHBIX pa0OTHHKOB, a Takke 00 HX
TMPaBax M 00A3aHHOCTAX B 3TOH obnacTy.

60.3. B nessix 3aiuthl IEPCOHANIBHBIX JAHHBIX. XpaHsuxes y paboToaresis, paboTHHK HMECT IPaBo:
- TpebOBATh HCKIIIOUEHHS HITH HCTIPABICHNA HEBEPHBIX HIH HEIOIHBIX [EPCOHAIIBHBIX JAHHBIX;

- Ha CBOGOJJ.I-iblﬁ Oeciarnbii JAOCTYI K CBOMM IIEPCOHAJILHLIM JIAHHLIM, BKJIIOUAMH [IpaBo 1a 1oJIyueH1e
KOTIHI 11000 3alHCH, collepskarieii nepcoHanbHble TaHHbIE,

- ICPCOHATLHBIC JIAHHBIC OIICHOYHOIO XapakTepa JIONOIHATh 3asBICHUCM, BBIPAKAIOIIHM CTO
CODCTBEHHYIO TOUKY 3PEHHS;

- OUPEJICIATE CBOUX NPEACTABUTEIICH /IS 3AILUTBI CBOMX HEPCOHAILHBIX JAaHHbIX]

- Ha COXPAaHEHHE H 3aIMHTY CBOEH JIMYHOH H ceMelHOoil TaliHbL.

6.4. Paborauk o0s3an:

- IepeaBaTh padOTOAATEIO MIIM €10 NPEICTABHTENI0 KOMILTEKC TOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX
HEPCOHANBHBIX JIAHHLIX, COCTAB KOTOPLIX yeranosiien TpyJiosbiv Kojaexcom Pd.

- CBOEBPEMEHHO Co00LIaTh paboToAaTe 0 00 H3MEHEHHHN CBOMX MEPCOHATBHBIX TAHHBIX.

6.5. PaboTHuKH CTaBaT paboTonaTend B H3BECTHOCTh 00 M3MeHEHHH (haMIUTHH, HMEHH, OTUYECTRA, 1AThI
POXICHUSA, YTO NOJIY4aCT OTPAKCHNEC B TPYIOBOH KHUKKC Ha OCHOBAHHMH TPC/ICTARICHHBIX IOKYMCHTOR.

6.6. B nesisix 3amu sl 4acTHOMH KU3HH, JTHIHOH U CeMCHHOIM TaltHbI pabOTHHKH HE JIOMIKHBI OTKA3bIBATHCS
OT CBOETO MpaBa Ha 0OPabOTKY MEPCOHANBHBIX TAHHBIX TOJBKO ¢ MX COFJIACHS, MOCKOIBKY 3TO MOXKET
LIOB/1€4b NPHYMHEHHE MOPAILHOTO, MATEPUAIILHOTO Bpe/ia.

7. OTBeTCTBEHHOCTb 3a pasriameHne KOHPHUICHUHATLHONH HHPOPMANNM, CBS3AHHONH ¢
HEePCOHANLHBIMH IAHHBIMH

7.1, llepconanbHas OTBETCTBCHHOCTE - OJHO M3 [JIABHBIX  TpebOBaHMH K OpraHM3alui
(QYHKUHOHMPOBAHHA CHCTEMBI 3dlUHTHI TIEPCOHANBHOM MHPOPMALHH ¥ 00S3aTENbHOE YCIIOBHE
obecnevyenns YPPEeKTHBHOCTH ITOH CHCTEMBL.

7.2. IOpuanueckue W QusHyeckue Iuu@, B COOTBEICIBMU CO CBOMMH [OJHOMOYMSIMM BIIAACIOLINS
nHbopMalie 0 IpakIaHaX, NOAYYAOIIHE M MCIOTB3YIOLIHE  ee, HECYT OTBETCTBEHHOCTH B
COOTBCTCTBHH ¢ 3aKOHOMATCALCTBOM Poccuiickoll dejieparui 32 HApPYIICHHE pEKMMaA  3allUTHI,
00paboTKK H TIOPSAKA UCTIONB30BAHMS 3TOH HH(POPMAIIHH.

7.3. PykoBojureib, paspeiuiaiounldi J0CTYIl COTPYAHHMKA K KOHGUACHIMAILHOMY JAOKYMEHTY, HECE!
MEPCOHAIBHYIO OTBETCTBEHHOCTD 3a JaHHOE paspelleHue.

7.4. Kaxnpiit COTpYIHHK IIKOIBI, NOJYYarommil 1is paboThl KOH(HIACHIMATHHEIN JOKYMEHT, HeceT
C/MHOIMYHYIO OTBETCTBCHHOCTD 34 COXPAHHOCTh HOCUTENIS M KOHQHUICHIHAILHOCTEL HH(DOPMATIHH.

7.5. Jlnua, BHHOBHBIE B HAPYLUEHMH HOPM, PErYJIHPYIOMMX MOTYUEHHE, 00paboTKy M 3awury
[ICPCOHAJIbHBIX  JAHHBLIX pabOTHUKA, HECYT JUCUMILIMHAPHYIO, AAMHUHHCTPATHBHYIO, I'PAkIAHCKO-



NpaBOBYIO WK YI'OJIOBHYIO OTBETCTBEHHOCTL B COOTBETCTBUU C cbenepz—uibummu 3aKOHAMM.

7.5.1. 3a uencHONHEHME MM HEHAJJIEHKALLEE HCIIOTHCIIHE PabOTHHKOM 10 €r0 BUHE BO3JIOKEHHBIX Ha
Hero ob0f3aHHOCTEH 10 COONIONEHHIO YCTAHORIEHHOTO nopsimka  paboTel €O CBeIEHHAMH
KOH(QU/ICHIMATRHOTO  XapakTepa padboTojaTennh BIPABC MNPUMCHATH MPEAYCMOTPEHHBIC | py/10BHIM
KOJEKCOM JAHCUMITTHHAPHBIE BI3LICKAHUS.

7.5.2. Jlomwkuocruple auna, B 00s3anHOCTH KOTOPLIX BXOIHT BE/JCHHE LEPCOHAILHBIX JalHbIX
COTPYIHHKA, 00A3aHBl OOCCHEYNTh KakXIOMY BO3MOXHOCTE O3HAKOMJICHHS JOKYMEHTaMH H
MarcpualaMH, HCMOCPECACTBCHHO 3aTParuBarOIMMH Cro Iipasa u CBQﬁO}IBI, CCJIM HHOC HC NPE/LYCMOTPEHO
sakoHoM. Henpasomepuwiil ortrkaz B npegocrapnennu COOpAHHBIX B  YCTAHOBIECHHOM MOPSIKE
JIOKYMEHTOB, JIMOO HECBOEBPEMEHHOE [IPEAOCTABICHHE TAKHX JOKYMEHTOB Wi MHOH undopmauun B
ClIydasx, MNpPeyCMOTPEHHBIX 3aKOHOM, IHOO IpeJoCTaBlIeHHe HEMONHOW HIIH 3aBEIOMO  JIOMKHOI
HHQOPMAIIHH - BIICUCT HANONKCHUC HA JIOMKHOCTHBIX JIHIL QIMUHHCTPATHBHOTO 1mTpada B pasmepe,
onpeneniemMom Kogekcom 06 aIMUHHCTPATUBHBIX NPABOHAPYIICHUSIX.

7.5.3. B cooTBeTcTBHU ¢ ['PaXIAHCKHM KOJEKCOM JMNa, HE3aKOHHBIMH METOAAMH  [OJYYHBIINHE
HH(QOPMALINIO, COCTARJIAFOLLYIO ciayxebuyio rtaiiny, o6s3aHLI BO3IMECTUTH Hpu4uHennble  yObITKK,
IIPHYEM TaKag ke 00A3aHHOCTE BO3JIaraeTes o Ha pabOTHHKOB.

7.5.4. YTOIOBHAA OTBETCTBEHHOCTH 34 HapyIICHHE HETIPHKOCHOBEHHOCTH Y4CTHOMH KU3HH (B TOM 4HCe
HC3aKOHHOC COOMPAHUC MM PAaCTIPOCTPAHCHHE CBE/ICHHH O YaCTHOH KW3HH JTHTIA, COCTABISIONIEIO Cro
JIHYHYIO HTH CEMEHHYIO TaliHy, Oe3 ero coriiacus), HempaBoMepHSbiii HOCTYT K OXpaHAEMOH 3aKOHOM
KOMUBIOTEPHOH nH(OpMaLMK, HEPABOMEPHLI 0TKa3 B HPEeA0CTABICHHH COOPaHHBIX B YCTAHOBIICHIIOM
TopANIKe TOKYMEHTOB H CBEIECHHH (€CIM 3TH JIeSHHS TPHYHHIIME Bpel NpaBaM M 3aKOHHBIM HHTepecaM
TPaXK/IaH), COBCPIICHHBIC JIMIIOM ¢ HCIOJIB30BAHHCM CBOCTO CIY)KEOHOTO TIONOKCHHS HAKA3LIBACTCS
mrpagom, 160 THINEHHEM NPaBa 3aHUMATD ONPeEeTICHHBIE TOMKHOCTH HIIH 3aHAMATbCH onpeaeIeHHOH
ACATENIbHOCTDIO, JINO0 apectom B coorBercTBrM ¢ YK PO,

7.6. HenpaBoMepHOCTh IEATENBHOCTH OPraHOB rOCYIApCTBEHHOH BIACTH M OpraHu3aluf mo cGopy u
HCIIO/IL30BAHHIO MICPCOHATBHBIX JTAHHEIX MOKCT OBITh YCTAHOBIICHA B CY/ICOHOM HOPSIKE.



